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EFFECTIVE SCHEDULE DATE

CONDITIONS FOR RECORDS RETENTION AND DISPOSITION

This schedule is continuing authority under the provisions of the Virginia 6.  All known investigations or court cases involving the listed records must be
Public Records Act, §§ 42.1-76, et. seq. of the Code of Virginia for the resolved before the records can be destroyed. Knowledge of subpoenas,
retention and disposition of the records as stated on the attached investigations or litigation that reasonably may involve the listed records suspends
page(s). any disposal or reformatting processes until all issues are resolved.
This schedule supersedes previously approved applicable schedules. 7. The retentions and dispositions listed on the attached page(s) apply regardless of
. . . . . . . physical format, i.e., paper, microfilm, electronic storage, optical imaging, etc.
B?'S sch/ec[i:ule :s;&eg in :omunzt:;r;ﬂvgth thet g ertificate %f getc;)r ds Unless prohibited by law, records may be reformatted at agency or locality
d ISP osat ( d orm d ) f)f s:gge i o IE‘US © appm\lle l'ty bef discretion. Microfilming must be done in accordance with §§ 17VAC15-20-10, et.
esignated recoras ofiicer and on file in the agency or locality be ore seq. of the Virginia Administrative Code, "Standards for the Microfilming of Public
records can be destroyed. After the records are destroyed, the original Records for Archival Retention."
signed RM-3 must be sent to Library of Virginia (LVA). )
- . 8.  Custodians of records must ensure that information in confidential or privacy
A}Jny recor;js;:grgited b?fg re tge C(;)qstltu?;pn OI 1t9h02L(:\E/3£1§ '?to effeclt . protected records is protected from unauthorized disclosure through the ultimate
ghanue:jr_y ' i ). m;;s t'e N egaﬁ, in dW” mg(,j 0 eb d ? oredagg ying destruction of the information. Normally, destruction of confidential or privacy-
q ese f;spzs:tlonfl?hs ru?fsor}fs. erea recorads can d?‘ es trr?yeLv A A protected records will be done by shredding or pulping. "Deletion” of confidential
ays af ter: af;a o et% er tlt m; rzstpotr;\seé?wr%c?lve ;]om it e ) - or privacy-protected information in computer files or other electronic storage media
cogy gt det other T\;’: € attacned 1o the RM- torm when it is is not acceptable. Electronic records must be "wiped" clean or the storage media
submitied to the ) physically destroyed.
All known audits and audit discrepancies regarding the listed records 9. Under the Virginia Public Records Act, (§ 42.1-79) the Library of Virginia is the

must be settled before the records can be destroyed.

official custodian and trustee of all state agency records transferred to the
Archives, Library of Virginia. The Library may purge select records in accordance
with professional archival practices in order to ensure efficient access.
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RECORDS SERIES AND DESCRIPTION

SERIES NUMBER SCHEDULED RETENTION AND DISPOSITION

Miscellaneous Study and Commission Records

This series documents the Commission's support and
participation in various studies and commissions funded by
the General Assembly. Series includes but is not limited to
correspondence, hearing minutes, final reports and other
supporting documentation. Records include, but are not
limited to proceedings of the Annexation Impact Study, For-
Profit Cemetery Study and the Grayson Commission on Local
Government Structures and Relationships.

005286 Retain in agency until no longer administratively useful, then
transfer records to the Archives, Library of Virginia for
permanent retention.



